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‘How to fill Excel utility for veneration of E-invoices - Standard operating Procedure

1. For generation of E-invoice on the basis of excel utility, one has to download Format B from
buik generation tool from https;//www.einyolce J.gst.gov.in.

2 Downloaded Excel utility consist of many sheets, however only following three sheets are
relevant for generation of e-invoice, others sheets are for educational purpose -
a) Protile
b) elnvoice
c) Items
Numbers or ervor messages, if any. Now, he can cut and pi
-~ understand how te prepare the e-invaice requests.

et the clerifications.
Only these 3 sheets
are relevant

csheet to understar
hetre all the Inavoikc

f where the main In
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Now let’s discuss, each sheet one by one-

3. "Profile” sheet contains 2 parts, namely 1) Seller GSTIN Details 2) Profile details.

part-1) Seller GSTIN Details can be filled as under-
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Part-Z) Profile deta1ls can be ﬁl}ed as undcr-
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Other two sheets namely “einvoice” and “items” contains invoice data and hence shall be
filed simultaneously. Sheet “einvoice” shall consist all the particulars related to invoice like,
Invoice Numnber, Invoice Date, Buyer's name, buyer's GSTIN, Taxable Amount and Invoice
Amount etc. Whereas other sheet namely “Items” shall consist of details of goods/services
sold like HSN code, Description, UQC, Taxable Value, GST Rate etc.

After filling al! the details in the excel utility, press “Validate” button availabie in “elnvoice”
sheet to validate the data. After successful validation of data, press “Prepare JSON” available

next to “Validate” Button to generate JSON file. After successful generation of JSON file, we
have to upload it to einvoice portal to Generate E-invoice.

Login credential shall be provided by GST Cell, Shakti Bhawan, Lucknow. Far getting fogin
and password, unit has to submit the following details through mail on email-id
dgmtaxuppcl@gmail.c

a) Location code of Unit
b} Name of Unit

¢} Address of unit

d} Mobile Number

e) E-maillD

Password will be sent on mobile number furnished above.



g. After logging in, following window will appear on your screen-
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9. Click on bulk upload as shown in above picture.
10. Under Bulk upload tab, upload the JSON file as generated in previous step.

11. After successful upleading of [SON file, print E-invoice from the print option (available below
Bulk upload option) to generate e-invoice.
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welcome to the tax payers of GST to the e-invaice system. As per the GST Council directian,
National Informatics Centre {NIC) has bullt the p-invgice syatem aby per the jatest e-invoice
{{RN] schema putnished on thie GSTN portal. A3 gl e notification of GsT inotin Mo, 61
dtd: 30% July, 2020), this systam has bean enstied for the taxpayers with PAN based
rurnover rmore than Rs 900 Croves, during finardial year 2019-20.

The notified tax payers have to generate the [N for the supplies/sates. That is, the IRN has
to be generated for the Zocuments of Invoices. Dakit Nates and Credit Motes for the local,
interstate and export trarsactions. The tax payer kas to Upload the comalete invoice details,
prepared manually or throgugh interna ERP/accounting system, as pef the format, and after
due validations of the data, the system returns the 1pn with the signed mvoice and QR tode
back to the tax payer. The RN, ACK No, Date and QF cude has to be orinted by the tax payer
on the invaice being issued @@ the buyer. ltmay ban sted that the RN can be generatad by
the supplier only and not hy buyer or transporer.

There is a facility to the user 0 cancal the IRM, If active © way i s not there, That is, the e-
way bill is not generated or the c-woy bl penerated and latee cancelind, then the user is
allowed to cancel the TR

The tax payer can also See the featurgs ke ruies, aatificatinns, help, manuais, Autio-Video
matefists, FAQs, etc. on the e-tnvoite portal.

The tax payer can come i know hig eliginility for generation RN by roing to the e-invoite
portal and selrcting ‘e-liivoice stotus of Tax Payer uador Searcn option. On entry of the
GSTIN, the system il indicate whether this B5TIN IS enabled/notified for the RN
generation.

The tax payer can also know the list of registered GSPs (GST suvidha Providers), who have
enrolled to provide the a-invoice services ta the (ad payars. This nption available as ‘GST
Suvidha Providars (GSPY under search optinn.

One can uptoad the IRM generated and signed invoice file and gaf it verfied an the partal for
the suthenticity of the IRN. for this option, select erify Signed Invaice’ under Search
wption.

There 15 a facility [0 10EID (0 s 2-invoioy sy i, <ipele Sign On system has pean used {0
) ; 3 o 8

login to the a-wey b ang Eainvoioe oyslens, That i3, if the tax payer has the username and
password cepated on the @-way Eil system, than samie can be used 10 login to this system.

if the tax payer has not registered in the e-way pifl system, he can use the registration
facility and register for (e e-invoice systein, Then systern enables Mim autonratically for
both the a-way bili and a-inuee systems.

»
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presently, e-Invcice Systam provides the twe modes of IRN geﬁeration - Offling and API.
The foliowing table provide the different methads involved in IRN generation based on the
turnaver of the tax payers. The notified tax payers ¢an use these modes for the gengration
of IRN. The tax payers can also generate the e-way bill along with the IRN in one go or
generate IRN and the e-way bill later based on the IRN. On generation of RN, the system
returns the signed inveice in the JSON format with the QK code, which can be used to
presecve and share with the buyers, if requivze. Paase refer to the Aanaxure for the sampie
capy of the invoice along-with QR code en it.

There is an option in the website to downlood a Mobile App {for Android and 108} which
may be used to verify the authenticity of the OR code and the contents printed on the
tnvoice. This app may be used Dy any taxpayers or any paternal agencies tike banks and
other financial institutiuns for verifying the invoice.

The tax payer can also know his/her sister concerns, generating the IRNs and e-way bills
using APY, after logging into the portal. This helps him to tie up with his/her sister congarns
for integration of APl mode.

Before integration with the APl on production system, the tax payet needs to do the resting
of APl integration on the sand-box system {https://einv-apisendbox.nicin). in the sandbox
system, the notified tax payer can register and understand the process of IRN integration
and test the integration with his/her own sysiem. The foltowing proceduras explein how to
on-board on production system for APl integration after comnpietion of testing on sandbox.

The Tax payers having PAN based turnover more than Rs 500 Crores can use any of the
following metheds for IRN generation

o Offline taol - Unload the invoices in standard format and generate the IRN inone go

e APl - Through GSPs integration - Syztem-to-sysiem integration using APis thraugh
registered GSPs .

a APl - Direct integretion - System-lo-System intogration using APl directly from. Tax
Payers system )

+ APl - Through enabled sister concerned G3TIN - System-to-System integration using AP
through the sister company of the Tax payes Mavirg same PAN. IE i has been enabled
for APL. .

o E-Way Bill AP enabled Tax Pavers - Syslem-to-Sysieam invegration using AP for already
E-Way Bill enabled Tax Payers

Dataitad Procedures

1. Using Offline Tool
« Please go tp the Rt oo 23 sonain portdl end see the procedure for the

pregaration of the bk upload resguest for tRNs at Help < Tools » Bulk Generatich

toots.

«  Once you have prepared the aulk upload request file with the invoites, please login
at the hitps:{feivoizel.astagvin portal. If you Rave registerad in the e-way il
portal {htips:/fewaybiliust gov.in), then you can use the login credentials {usesname
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d password) of the w-woay Lill system to 1ogm te the e-invoice portal. if yow have
rot regmared in the e-way bill portal, thee you can register in thie e-1avgice portal at
option Registration.

On logging into the e-Inubice portal, select the e-invoice option and Bulk RN option.
Now, upload your requaest file and ganersto the IRNs for your invoices.

After gengration, the systam will also provide the mechanism to dcwnlnad the RN

form with a! the detaits

i case of any errors, the systom shows the arors with the regquested wvaices. You
tan corract them and request onge again,

2, Using G5P3s {GST Suvidha Providers)

Befdre starting to wark on this, you nacd 1o test the AP| integration with the
identified GSP in sand-box envirenment {N5ip Harv-apisandbox micinf). After
testing, GEP hag to submit the test summary report, as per the format provided
under ‘On Boarding’ at sandbox portal, to the emal! support.eiov.api@goy vin. After

_ verification of the test summary report, GSP will be prévided the production A

detalis.

Please iogin ot the hits/78invel €1 ast.an var portal,

i you have registered In the eaway bill portal (https/fewaybillgst 2on,in), then you
can use the login credentials {Usermamia and passwaord] of the e-way bill system to
login to the e-invaice partal,

It you have not registered in the g-way nif! portal, then you can register in the e-
involce portal at pprion Regstration,

H you have registered with a GSP for £ Way B and wouid ke W continue with
same G5P, np need to register for G5P ggamn. Same credenuals wilt work for e
Invoice

T you have not registered for GSP earlier, on logging into the e<invoice portal, select
the AP reglstratior and select Croate AP User, Solart the GSP being used for
generation of (RH and EWR and subinit.

Create APl user, By entering usernama and paswword and preserve them with you.
Use these credentidls and generate the tohen and requast for the RN

3. Using Direct Integration

Before starting 1o work un this, you need 1o tast the AP Intogration in sangbon
environment flatps:Hwoy selssuthonnir, ) Aler testing, tax paver has to submit
the test summary report, as por o format provided undér 'On Boarding at
sandbox portal, to the emait guoport.eliwv.an v.in. After verification of the test
Summary report, tas payer will be provided the production AP detalls,

Piease ioghnatthe httns/davoiie Lost 0% inportat,

H you have registored in the e-way biil portal (Rttpssewavhiliost pewind, then you
can use the ! u;; n cradentials {useriame erd ,-n»sv.ord} ef the ¢-way bill sysiem o
login to the c-invoice purtyl,

Il you have not registered in the a-way bill partal, than you can rigister in the e-
invoice portal at oplion Reglstration.

It vou have already intograted with APT cader e-Wayhill system, then you can use
the same AP credantials fue g-Invoice syaiom

B L
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If not, then select the aption 1P Whitelisting under AP megistration. Enter the
production [Ps that need to be whitelisted and-submit.

The network team wil scrutinize and whitellst the [P addresses.

Next, select Create APl User and enter your credentials. On registration you will
receive Cliedt-Id and Client-Secret.

i your sister concern (having same PAN) has already registered for APl and
whitelizted 19, yau ¢an use The s8me Client W ¢ edentials. You onty need (0 register
AP User.

4, Using AP} im-egr.ar:ion with sister concern GSTHY

gefore starting to work on this, you neéd to test the APl integratiort In sand-hox

envisonment fhins/feiny.2pisan dhiex, nic.ic/). After testirig, tax payer has to submit .

the tesl surmmary reposr, as per ne foremat proviged ander “On Boarding” at
sandbox portal, to the emat! suprecteiiv.epl 2govin. Afrer varification of the test
sumMary resart, tax paywr wilt be aravided the production AP cietails,

The public P used Ly your comgany and sister concern should be same, when
acgessing the o-lnvolce and e-way hill production AFls.

please logu at the hilps {fginvoirel gstacy.ln portal,

H you haue registered in the e-way Lt portal tﬁ_ﬁpsﬂg@ﬁmggﬁg@, then you
can use the legin credentialy (Msername Wil nassword) of the e-way bill system to
login to the e-invoice porial, )

If you have not registered m the e-way bill portal, then you can register in the e-
mvoice portal a1 option Ragistration

if you have already mtegrated with AP] urder e-Wayhit systam, then you tan bse
ne same API credantials for e-involie system

Otherwise, olease fog into the geinvoive portal, seiecs the AP registration and seiect
Crazte AP User Setect the sister concern GSTIN and submit,

Creare AP user. Ly enlering uscrnans and pessword and praserve them with you.
Now. with vour APt user credentialy and chent-ig credentials of the sister contem,
Ve ran connact and ganorata ko E and EWS

5. Using E-way Bill AP credentials

.
Y

Before starting to work &n e-invoice systen, you need to test the APl ntegration in
sand-box envirotiment thitesly o s ardhon awing) After testing. tax payer has
Lo suDmit the test summary repsrt, as ger the format provided under ‘On Boarding’
at sandboy portal, to the nimall supo rt.einv.api@pav in. After verification of the test
suminary repoert, tax payer will be provided the production APl datails.

1t you have alresty integrated witi APl urder e-Waybill system, then you can use
the same &P eredantials for e-invoice sysien. Mo other steps nccd to be followed.

Use the e-vay bilt purpose whitehsted iPs 10 aCepss the e-invaice System.

For more details watch these videos

- - vt mmeems

5 S - : -
: Introduction tg e-invoice System

1
"2 [1RN Generation using Bulk Tools
'3 | Process for AR Registration
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