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1.1 About the Document

Welcome to the Vendor User Manual for our innovative Bill Tracking System. This document
guides vendors on using our portal to upload invoices and track their status. Gain access with a
unique login ID. Streamline your invoicing process effortlessly.

1.2 Target Audience
Suppliers & Vendors providing supply and services to UPPTCL.

2. Business Process

The vendors & suppliers of UPPTCL can upload their invoices on the BTS portal created at
UPPTCL 6 s ebsité with tharlunique login ID resulting in creation of a unique ID known
as a BTS ID for each of their invoices and will be able to track the progress regarding the
payment against this BTS ID at their end thus ensuring visibility in the payment process.

2.1 Prerequisites

AThe vendor master record must existormustbe created in the UPPTCLU
vendor 6s emai l address must be maintained.

AThe vendor must have the login credentials provided by UPPTCL to login to the Bill Tracking
System (BTS).

3. Process Steps

3.1 Accessing the BTS System
1. To access the BTS syst em https:Buppticl.otgipptclUP P T

2. The website will open as shown below:
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https://upptcl.org/upptcl
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3. Hover over to the tab 60On Going Project
System (BTS) option to access the BTS portal:

Uttar Pradesh Power Transmission Corporation Limited
A Uttar Pradesh Government Undertaking

iy
HY

Uttar Pradesh Power Transmission Corporation Limited
;vp A Uttar Pradesh Government Undertaking

g

AboutUs v Acts & Rules v Tenders v Commercial Finance & Accounts |G

On Going Transmission
Works

2 AMR SAMAST

TLPS Patrolling

4. Upon clicking on the Bill Tracking System (BTS) link, a new webpage will open as
shown:

C O @& btsupptclorg:7001 »

A Uttar Pradesh Government Undertaking

£\ Uttar Pradesh Power Transmission Corporatlon
yp ’

ereveL

BTS Login

Upload, track, and manage your invoices

jorID/P

1t Code

Remember Me

| forgot my password

(@)
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The initial login credentials, i.e., Vendor ID/User ID & Password will be shared by
the UPPTCL team. It is suggested that the user updates the initial password
post logging in for the first time. Login to the BTS system with your user 1D
(vendor ID) and password to access the portal and click on Sign In option:

BTS Login

Upload, track, and manage your invoices
Enter Vendor ID/Login ID here

Vendor ID / Plant Code &
Password Ay
Enter your Password here
Remember Me SignIn

| forgot my password

Upload, track, and manage your invoices

1000061 1

A ’
.......... J a8 | J
Remember Me Sign In i 7
| forgot my password ‘ A ‘
0' /

You will be logged in to your dashboard of the BTS system with the below screen:

@ _ £\ Uttar Pradesh Power Transmission Corporation Limited
B g‘.!!:'l A Uttar Pradesh Government Undertaking
= :
B Upload Invoice
(1)

I ! Status will be updated in the BTS portal everyday at 00:00 hours

B invoice Status

Copy CSV Excel PDF Print  Column visibility = Search:

Date of Invoice Invoice
Invoice Creation of Upload Acceptance Date of
BTS No +  Amount Number BTSID Status Status Acceptance/Rejection Action
2023100006100269 100000 1234 2023-08-09 v
2023100006100228 7080 1NV321/2023/1 2023-08-07 ¥ Accepted 2023-08-07
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The following options are available in dashboard options:
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3-5 BTS ar Pradesh Power Transmission Corporation Limited

ttar Pradesh Government Undertaking
- N ﬁ,

e
| Upload Invoice

@ Dashboard w

D Upload Invoice Jated in the BTS portal everyday at 00000 hours

MR View Invoice

- Change Password

3.2 Update Password for the User/Vendor ID

1. To change the password, login with your login credentials (User ID/Vendor ID) &
current password and open Yy Ghange Basssvbrd® ar
option to update your password as shown below:

:1‘: BTS ar Pradesh Power Transmission Corporation Limited
ttar Pradesh Gevernment Undertaking
Y &
LHoad Iidice
@ Dachbeard v
u Upload Imoice Jated in the BTS :'.-'!I[.I||'.‘|'I".,d.ij at 0000 hours
B View Invoice
8% Change Password
= YT T Autar rraaesn Government unaertaking
®

Change Password

Kindly change your new password containing minimum 8
charecter, which should include number and special charecter

Change password

2. Enter your new password & confirm the same to update the password.
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3. Once updated, you will get a success message stating that the password has been
reset and it will again ask to login with the new password.

<=\ Uttar Pradesh Power Transmission Corporatmn L;mlted
-,Wj A Uttar Pradesh Government Undertaking

ureTCL

/[; BTS Login

Upload, track, and manage your invoices

Vendor ID / Plant Code =
5
Password & ‘
Remember Me Sign In t
| forgot my password ‘ 1

3.3 Forgot Password/Password Recovery Option

1.1 n case you dondét remember the existing
the BTS portal, go to the login screen of the BTS portal using the process explained
in step section 3.1

lﬁ} Uttar Pradesh Power Transmission Corporanon L;nm‘ed

A Uttar Pradesh Government Undertaking

wreTeL

Remember Me Sign In

| forgot my password

2. Click on 61 forgot my passwordd option
registered email address (registered with UPPTCL for BTS system)
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WIETS A Uttar Pradesh Government Undertaking
1
= 5
: 2
== ?ﬁ‘ BTS Login {
*‘_M ]
.\4 Upload, track, and manage your invoices A
- [
! a { 1
Remember Me Sign In . !
A
I 1 P,
= ' »
Forgot Password
Please enter your registered email with us. We will send you
your password an email
=
Submit
Forgot Password
Please enter your registered email with us. We will send you
your password on email.
btsvend1304@gmail.com| ]
Submit Click on Submit option Fo receive
new password on email.
3.1 f your email I D i s r egisysemryeudvill receivehyout h e

new password via email.

BTS account password changed inbox

o pm@upptcl.org
® o

Dear Limited,

14:51 (O minutes ago)

Your password for the BTS system btsvend1304@gmail.com is changed on 2023-08-11 14:50:57.942701.

Your new password : BTSz@Eaf0Y+

Note:- Please login and change your password for security.

Regards,
UPPTCL

4. You can now login with this new password.

Ul
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3.4 Uploading a new Invoice
1. Login to the system as shown in section 3.1 and you will arrive on the dashboard
screen for your credentials. Here all your previous BTS IDs will also be available for
viewing.
ST N\ Uttar Pradesh Power Transmission Corporation Limited
1 E—“;’"I‘T'l A Uttar Pradesh Government Undertaking
- Upload Invoice
@
I ! Status will be updated in the BTS portal everyday at 00:00 hours
B Invoice Status
Copy €SV Excel PDF Print  Column visibility > Search:
Date of Invoice Invoice
Invoice Creation of Upload Acceptance Date of
BTS No +  Amount Number BTSID Status Status Acceptance/Rejection Action
2023100006100269 100000 1234 2023-08-09 Y
2023100006100228 7080 INV321/2023/1 2023-08-07 Y Accepted 2023-08-07
2023100006100221 7@ 9-87 2023-07-26 Y A%led 2023-07-26 m
2. To upload a new | dpoadIrmveicebcbptkoonnasheho

3. You will reach the invoice uploading screen as shown with certain prefilled details

ma i

nt ai ned

wi t h

the UPPTCLO6s backend ER

which will be created upon successful saving of this invoice submission.
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